June 22, 2018

Greetings:

Beginning July 1, 2018, two new State Fleet policies will go into effect for all state employees. Please see the new policies

below:

1.

Drivers of State Fleet and other vehicles while conducting state official business may not use cell phones (including
hands free) or any other mobile devices while operating the vehicle while in motion or stopped at a stop sign or
traffic signal. This includes, but is not limited to, answering or making phone calls, engaging in phone
conversations and reading or responding to emails, instant messages, social media or text messages.

If the driver needs to use their cell phone while in a vehicle being used for state official business, they must pull
over safely to the side of the road or another safe location and put the vehicle in park. Additionally, drivers should:

o Consider turning off, putting on silent or vibrate cell phones or mobile devices before starting the vehicle.

e Consider modifying your voice mail greeting to indicate that you are unavailable to answer calls or return
messages while driving.

o Inform others that this policy is in place as an explanation of why calls may not be returned immediately.

This policy does not apply if a wireless communications device is used for obtaining emergency assistance to report
a crash, medical emergency, or serious traffic hazard or to prevent a crime about to be committed.

Each agency may identify operations that require exemption, from this policy, for emergency situations where cell
phone use is necessary.

We have created an FAQ document to assist with implementation of this policy. You can use this as a handout to
your employees.

In an effort to educate and make employees more aware of State Fleet policies, effective July 1, State Fleet will
require each user complete SFN61420, State Fleet Driver Agreement, before operating a state vehicle. The form
only needs to be filled out once during a drivers employment with the state.

All agencies please submit a complete current employee list to State Fleet by July 15, 2018. It can be emailed to
Robin at rrehborg@nd.gov.

All current employees must complete the form no later than August 15, 2018. Here is the process:

1. Ctrl+Click on the following link State Fleet Driver Agreement

2. Complete the agreement by following the instructions on the form.
3. Sign the agreement electronically by typing your name.

4. Submit it to State Fleet.

The forms will be verified and entered into FileNet and kept for the duration of the employee’s employment. New
hires will not be given a driver ID until the form has been completed. It is recommended that you have new hires
complete this form during the new hire process. If the form is not completed by the deadline the driver’s ability to
drive a State Fleet vehicle will be suspended until the form has been submitted to State Fleet. We will send you a
list of those who have completed the form by the deadline.

The 2018 State Fleet policy manual is being printed and they will be sent out in July.

If you have any questions you may contact me at rrehborg@nd.gov or 701-328-2543.

Thank you,
Robin Rehborg, State Fleet Director


https://adobe.nd.gov/publish/lc/content/services/forms/dot/i/h/render.html?template=sfn61420
mailto:rrehborg@nd.gov

Distracted Driving State Fleet Policy and Frequently Asked Questions

New Policy - Drivers of State Fleet and other vehicles while conducting state official business may not use cell
phones (including hands free) or any other mobile devices while operating the vehicle while in motion or stopped at a
stop sign or traffic signal. This includes, but is not limited to, answering or making phone calls, engaging in phone
conversations and reading or responding to emails, instant messages, social media or text messages. If the driver needs
to use their cell phone while in a vehicle being used for state official business, they must pull over safely to the side of
the road or another safe location and put the vehicle in park. Additionally, drivers should:

o Consider turning off, putting on silent or vibrate cell phones or mobile devices before starting the
vehicle.

o Consider modifying your voice mail greeting to indicate that you are unavailable to answer calls or
return messages while driving.

e Inform others that this policy is in place as an explanation of why calls may not be returned
immediately.

This policy does not apply if a wireless communications device is used for obtaining emergency assistance to report a
crash, medical emergency, or serious traffic hazard or to prevent a crime about to be committed. Each agency may
identify operations that require exemption, from this policy, for emergency situations where cell phone use is
necessary.

Frequently Asked Questions

1. Who does this policy apply to?
The policy applies to anyone driving a state fleet vehicle (cars, pickups, SUVs, equipment). Passengers in the
state fleet vehicle can use their phones as they wish.

2. What does “other vehicles” mean in the policy?
Other vehicles means state agency courtesy vehicles and approved commercial rental vehicles that may be
used when traveling for official state business. It will also include personal vehicles when used in the capacity
of state official business.

3. Does the policy include using my phone for navigation/GPS?
You can use your phone for navigation purposes if necessary. Navigation must be set before you start driving,
pull over or have a passenger set it or change the route.

4. Can conference calls and webinar meetings be listened to that require no participation?
If there is another state employee passenger that will be operating the cell phone this would be allowed.

5. Can | stream music from my phone while driving?
Yes, however the station or playlist needs to be set while the vehicle is stopped and in park.

6. How do I know if my agency has identified operations that are exempt from this policy?
Agency heads should develop internal policy stating when an operation would be exempt from this policy for
emergency cell phone use.

7. What are the consequences for violation of the policy?
As with all State Fleet policies, the agency is responsible for discipline of their employees. Also, please note
that texting and driving is illegal in the State of ND.

8. Does “hands free” include use of Bluetooth?
Yes, Bluetooth is a form of hands free so if the vehicle is equipped with Bluetooth it can’t be used unless the
vehicle is stopped and in park.



